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Note: 1. Solve ANY EIGHT questions from SECTION “A”.
2. All questions from SECTION “B” are compulsory.
3. All questions carry equal marks.
4. Draw neat diagrams wherever necessary.
SECTION “A™
Q.1  Describe Operating system and its types.
Q.2  Explain internal DOS command with syntax.
Q.3  Explain different mouse operations.
Q.4  Explain block diagram of computer and types of computers.
Q.5  Explain windows desktop and its elements.
Q.6  Explain Copy-Paste and Cut—Paste features of word processing document.
Q.7  Explain the functions available in electronic spread sheet software.
Q.8  Explain step Cell range, Cell reference concept in electronic spreadsheet software.
Q.9  Describe features of presentation software.
Q.10 Explain web browsing, electronic mail.
SECTION “B”
Q.11 Fill in the blanks.
1) : DOS command is used for copying files, sub directory and directory.
2) Microsoft Excel is software. '
3) is store run time data, application program and operating system.
4) A small picture on the screen that represent objects, documents, applications
and devices is called
Q.12 State True or False.

1) File name including extension in DOS is 11 characters long.

2) ROM is used to store operating system, application and user data during computer
is working.

3) Secondary memory is used for taking backup of important data.

4) Dialogue box is used by DOS operating system to communicate with user.
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